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IJIABHOIO CIENHAJHCTA 0T/1e]1a HHPOPMALHH H CBSI3H ¢ 001IeCTBEHHOCTHIO
Munucrepersa punancoB Yeuenckoii Pecnybanku I'KY «¥Ynpasiaenne no
obecneyeHuIo JesTeJbHOCTH MuHucTepeTBa (puHaHCOB YeyeHCcKOH
PecnyO/inku»

1. O0mMe NoJI0KeHH s

1.1. ['naBHbIH CIIeLUANUCT OTae a HHOOPMALIMK U CBA3U C OOILECTBEHHOCTHIO
obecrieuenns JesSTeNLHOCTH MuHucTepcTBa (uHancoB YeueHckod Pecmy6iuku
(nanee — Otaen), OTHOCHTCS K KaTeropud CIEHHATMCTOB W HEMNOCPENCTBEHHO
nouMHseTcs HauanbHUuKy OTzena.

1.2. Ha pomxHocTh riaBHOro creuuanucra Oraena HasHavyaeTcs JHULO,
MIMeIOIIee BBICLIeEe WK CpeHee NpoeccHoHaIbHOe 00pa3oBaHue.

1.3. I'naBHbli cnenuaauet OTHena NPUHMMAETCS M YBOIbHAETCA € paboThI
npukazom HavaneHuka ['KY «Ympapnenue 10 O00€CIEUCHHIO JEATEIBHOCTH
Munncrepctsa punancoB Uedenckoit Pecriybmukuy (nanee — YupexaeHue).

1.4. T'nasueiii cnienuanuct OTaena J0KEH 3HATh:

- rocyaapcTBeHHbIH A3b1K Poccuiickoi Peneparuu (pyCCKUi A3bIK);

- Konctutyuuto Poccuiickoit @enepanuu,

- ®@enepanbHBll 3aKkoH oT 25 gexabps 2008 roma Ne 273-@3 «O
IPOTUBOACHCTBUM KOPPYIILIMHY,

- OCHOBBI JIEJIONIPOM3BO/ICTBA U IOKYMEHTO000pOTa,

- OCHOBBI HH()OPMALIHOHHO-KOMMYHHKALMOHHBIX TEXHOJIOTUH

- Tpy/I0BOE 3aKOHOJATeNbCTBO PD;

- CTPYKTYPY M LUTAThl yUPEIKIACHHS,

- IOpsJ10K paboThI cO cirykeOHOI HHhOpMaIIHeH;

- mpaBuna M HOPMbI OXpaHBI TpyJld, TEXHHKH O€30macHOCTH U
IIPOTHBOTIOKAPHOM 3alllUThI,

- IpaBuJIa BHYTPEHHET O TPYI0BOTO PAacropsijika Y uperikIeHHs;

- HABLIK [IJITAHHPOBAHUS pabOYEro BpeMeHH,;

- HaBBIK pabOTHI ¢ Pa3HBIMU UCTOYHMKAMU HH(OPMALIIH;

- HaBBIK PabOTHI ¢ 0OIBIINM 00beMOM HH(GOPMALIKH;



- HaBBIK CUCTEMHOI'O MBIIIJIEHHS: BOCCO3/IaHHUE TTOJHOH KapTHHBbI cOOBITHH Ha
OCHOBaHHH OTACIIBHBIX (paKTOB;

2. JloJIZKHOCTHBIE 00SI3AHHOCTH

Ha riaBHOTrO crienuanucTa oTAe a MH(GOPMALHMKU U CBA3M ¢ OOLIECTBEHHOCTHIO

BO3JIararoTcsl CleAYIOIINe JOKHOCTHBIE 0053aHHOCTH:

2.1. TloaroroBka HOBOCTHBIX COOOIIeHUM, HH(MOpPMALMOHHBIE TEKCTBl /A
omy0JIMKOBAaHHS B CpPe/ICTBAX MacCOBON MH(MOPMALIMH.

2.2. YyacTue B OpraHM3aldy U MPOBeJAeHUH MEPONPUATUH Ul NIpeACcTaBUTENIeH
CpeJCTB MacCOBOH MH(OPMALIMH.

2.3. Pa3paboTrka MpoeKTOB JOKYMEHTOB I10 BoIpocaM aearensHocTH Otaena.

2.4. Y4yacTie B OJATrOTOBKE IIPecC-pen30B AJis IpeAcTaBUTEeNeH 2JIeKTPOHHBIX U

TIeYaTHBIX CPEACTB MacCOBOM HH(OpMaLIMK

2.5. B3aumopeiicTBre ¢ IpyrumMu noapasaeneHussMu MunucTepersa

2.6. PaccmoTpeHue oOpalleHHs rpaxk[aH [0 NOPYYEeHUIO HayallbHUKa OTHela.

2.7. BeinonHeHHe OTAENbHBIX 3aJaHHi, OPYYEHHH, yKa3aHHH U PaCIIOpsSKEHUH

HavyaJbHUKA OTJena.

3. [IpaBa

["1aBHBIN ClIELHATUCT OT/Ie/1a HHGOPMALIUH U CBSI3HU C 0011IECTBEHHOCTHIO UMEET
paBo:

3.1. Ha Bce MpelyCMOTPEHHbIE 3aKOHO1AaTe/IbCTBOM COLIMAIbHBIE TAPAHTHH;

3.2. 3HaKOMHUTbCS C MPOEKTaMH PELIEHUH pPYKOBOACTBA YYPEKICHHUS,
KaCaroIIUMUCSH €ro AesiTeIbHOCTH;

3.3. BHOCHUTb Ha pPAacCMOTpPEHHE pYKOBOJCTBA  MNPENIOKEHHS IO
COBEpLICHCTBOBAHUIO palOThl, CBSI3aHHOM C O0A3aHHOCTAMHM, NPELyCMOTPEHHBIMH
HACTOSLIEH UHCTPYKIIUEH;

3.4. B mpemenax CBOeH KOMIETEHUMH COOOILIATeE HEMOCPENCTBEHHOMY
PYKOBOIWMTENIO O BCeX BBIABICHHBIX B NpolLecce AeATEIbHOCTH HENOCTaTKax H
BHOCHUTB IIPEAJIOKEHHUS 110 UX YCTPAHEHHIO;

3.5. TpeboBaTh OT pYKOBOJACTBAa YUpEXK/IEHHS OKa3aHUsd COJIEHCTBHS B
MCITOJTHEHUHU CBOUX JIOJDKHOCTHBIX 00SI3aHHOCTEH U I1paB;

3.6. MOBBILIATH CBOKO MPO(eCcCHOHANIbHYIO KBaIH(DUKALIUIO;

3.7 3anpaiiMBaTh M I0JIy4aTb B YCTAHOBJIEHHOM IIOPSJIKE OT CTPYKTYPHBIX
nojpaseseHiii MUHHCTEPCTBA, ero TTO/IBEIOMCTBEHHBIX YUPEXKIEHUH He0OX0UMBIE

JOKYMEHTBI H MaTCpHaJlbl;

3.8. mpuBJIEKATh B YCTAHOBIEHHOM IOPSIIKE CIEMAIMCTOB 3aMHTEPECOBAHHBIX
CTPYKTYPHBIX IMoJpa3fencHiii MUHHUCTEpCTBA Ul OCYIECTBIEHUS] MEPOIPHUSATHH,
npoBoauMbIX OTIEIOM B COOTBETCTBUM C BO3JIOXKEHHBIMH Ha HEro 3ajadaMH U
GYHKIHAMU;



3.9. apyrue npasa, peayCMOTPEHHbIE TPY10BbIM 3aKOHOJATEIbCTBOM.

4. OTBeTCTBEHHOCTH

['naBHbIi cniequanucT OTaenna HeceT OTBETCTBEHHOCTD:

4.1. 3a HEeUCIIOJHEHHE WU HEeHaJUle)Kallee HCIIOJIHEHHE CBOMX JIOJDKHOCTHBIX
00s3aHHOCTEH, MPEAYCMOTPEHHBIX HACTOSILEH [JO/DKHOCTHOM HMHCTPYKUUEH, B
npejesax, onpeeleHHbIX IeHCTBYIOIUM TPYAOBBIM 3aKOHO1aTeIbCTBOM Pd;

4.2. 3a mpuYMHEHHE MarepHaibHOro yiepba paboTomaresio - B Npenenax,
ompe/ie]IeHHBIX AeHCTBYIOLIMM TPY/AOBbIM U MPakJaHCKHUM 3aKOHOJATeIbCTBOM Pd;

4.3. 3a mpaBOHApYIIIEHUs, COBEPIIEHHbIE B IPOLIECCE OCYILIECTBIEHUS CBOEH
NeSTeNBLHOCTH, - B Ipelenax, OlpeeleHHbIX AeHCTBYIOUM aIMUHUCTPATHBHEIM,
YTOJOBHBIM, IPAKIAHCKUM 3aKOHOAATEIbCTBOM PD.
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